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CERTIFICATE OF APPROPRIATENESS APPLICATION 
Please print legibly. To apply, email completed form and plans in PDF format to commdev@cityofoxford.org 
 

BOX 1   |   APPLICATION TYPE   Select one 
□ Pre-Application for Certificate of Appropriateness 

□ Certificate of Appropriateness 

 

BOX 2   |   APPLICATION DETAILS 
Property Address/Location 

Building Name 

Does the proposal involve demolishing an existing building?       □ Yes          □ No 

Description of Proposed Change(s) 

 

BOX 3   |   APPLICANT INFORMATION    
Is the applicant also the current property owner? 
□ Yes (You may skip Box 4)       □ No (Do not skip Box 4, and include a Letter of Agency with your submittal) 

Applicant Name 

Applicant Company Name 

Mailing Address 

Email Address 

Telephone Number 

 

BOX 4   |   PROPERTY OWNER INFORMATION   □ Check if same as Applicant 
Property Owner Name 

Property Owner Company Name 

Mailing Address 

Email Address 

Telephone Number 

 

BOX 5   |   ARCHITECT INFORMATION   □ Check if same as Applicant 
Architect/Engineer Name 

Company Name 

Mailing Address 

Email Address 

Telephone Number 

 

mailto:commdev@cityofoxford.org
https://cms9files.revize.com/oxfordoh/Document_center/Department/Community%20Development/Letter%20of%20Agency%20-%20fillable%20v1.pdf
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BOX 6   |   ATTACHMENT CHECK LIST   Submit all contents in PDF format.  No printed copies are necessary. 

□ Narrative/Cover Letter providing a written description of the proposed exterior change(s) 

□ Elevations,  site plans,  renderings,  diagrams, photo simulations, and/or other items necessary to accurately 
illustrate the details of proposed exterior change(s)  
□ Photos of existing site conditions 
 
Note: Upon checking an application for completeness, staff may require additional information and/or materials above and beyond 
the items listed above in order to perform a complete evaluation for compliance with relevant Code provisions. You are welcome to 
contact Community Development at 513-524-5204 ahead of submission to determine whether additional items may be required. For 
example, a material sample may be requested for certain small-scale changes such as new signage, doors, etc. 
 

 
BOX 7   |   APPLICANT SIGNATURE 

As the owner or owner’s agent, I hereby agree all information contained in this application is true, accurate, and complete to the best of my 
knowledge. I acknowledge the application will first be checked by City staff for completeness prior to processing. Upon intake, staff will consult 
the Chair of the Historic & Architectural Preservation Commission (HAPC) to determine whether an application is approvable in an 
administrative fashion, or will require being heard by the full Commission at a regular meeting date. 

Applicant Name (Print) 

Applicant Signature Date 

 
Processing Fee 

The appropriate processing fee amount will be determined during a completeness check  by Community 
Development staff.  It may take 1-2 business days for a completeness check to be performed. The applicant will receive a 
digital copy of a processing fee invoice via email once it is ready. Fees may be paid in-person by check or credit card at the 
Finance Department window on the first floor of the Oxford Municipal Building, 15 S College Avenue, Oxford OH 45056. 
For credit card payments, the City accepts Visa, MasterCard, or Discover, and such payments may also be taken over the 
phone by calling our Finance Department Utilities line at 513-524-5221, Option 1. 

 
Bond Requirement for Demolitions 

Be aware that any future Demolition Permit cannot issued unless accompanied by a COA and shall include: 

(1) a performance bond posting with security equivalent to 100% of the approved cost of leveling the site, filling 
with soil and sodding or seeding the surface. 

(2) payment of a mitigation fee of ten percent (10%) of the approved demolition cost. 

 
 

  

https://cms9files.revize.com/oxfordoh/Document_center/Department/Community%20Development/Application%20Forms/Oxford%20OH%20-%20Demolition%20Permit%20Application%20-%20Packet.pdf
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COA Review Criteria   For source text, refer to Oxford Zoning Code Section 1152.07(f) 
Decisions on a COA application shall be based on consideration of the following criteria: 

(1) The proposed development complies with all the requirements of this code and other related codes and ordinances enforced by 
the City; 

(2) Properties which contribute to the character of the historic district shall be retained, with their historic architectural features 
intact and altered as little as possible; 

(3) Any alteration of an existing property shall be compatible with its historic character, as well as with the surrounding district; 

(4) New construction shall be compatible with the district in which it is located; 

(5) The application demonstrates compliance with any historic guidelines or policies adopted by the City of Oxford that are 
applicable to the subject application; and 

(6) In determining compatibility, the HAPC shall consider the following: 

A. The general design, character, and appropriateness to the property of the proposed alteration or new construction; 

B. The scale of the proposed alteration or new construction in relation to the property itself, surrounding properties, and the 
neighborhood; 

C. The texture, materials, and color and their relation to similar features of other properties in the neighborhood; 

D. The visual compatibility with surrounding properties, including proportion of the properties façade, roof shape, and the 
rhythm of spacing of properties on streets, including setback; and 

E. The importance of historic, architectural, or other features to the significance of the property. 

(7) In its considerations of whether an application is deserving of an approval, the HAPC may also consider the cost of 
modifications or other proposals, where costs for a particular action or inaction may be unreasonable given existing conditions 
of a structure, site, or area. 

(8) The HAPC shall encourage alterations and repairs to historic structures and to structures in historic districts in the spirit of 
their existing architectural style; however, additions in styles different than the existing structure may be approved if such 
additions complement the existing architectural style. The HAPC shall be flexible in its judgment of plans for alteration, repair, 
or demolition of structures, sites, and areas of little historic or cultural value except where such alteration, repair, or demolition 
would seriously impair the historic value and character of surrounding structures or of the surrounding area. It is not the intent 
of this Chapter to limit alteration or repair to any one period of architectural style. 

 
Demolition Approval Criteria   For source text, refer to Oxford Zoning Code Section 1152.09(e) 

The HAPC may approve a COA for demolition only if one of the following is satisfied:  

(1) The applicant has given clear evidence that the structure has incurred extensive damage to its basic structural elements such as 
roof, wall, and foundation requiring substantial reconstruction, and the structure presents an immediate danger to the public 
health, safety, or welfare as declared by the Chief Building Official (condemnation) but that such damage was not done through 
neglect of the property by the owner or former owners; or  

(2) The demolition is proposed for a structure that is identified as non-contributing or historic non-contributing in an adopted 
inventory of the applicable zoning district; or  

(3) The applicant demonstrates that the following conditions are met based on the designation of the site or structure in an 
adopted historic inventory:  

A. Historic Structures  

i. The applicant must demonstrate that the costs to rehabilitate or renovate the structure to a purposeful use exceeds 
50 percent of the fair market value.  

ii. The City shall reserve the right to have an individual or entity that is not a member of HAPC to assess the financial 
feasibility of renovating the structure.  

iii. The COA shall not be approved if the cause of such damage was due to neglect by the owner or previous owners.  

B. Non-Historic Contributing Structures  

i. The removal will not adversely affect the architectural or historic integrity of the streetscape; or  

ii. The structure is not consistent with other structures in the district in terms of historic character, architectural style, 
construction material, height, setback, or mass. 

 

https://codelibrary.amlegal.com/codes/oxford/latest/oxford_oh/0-0-0-56658
https://codelibrary.amlegal.com/codes/oxford/latest/oxford_oh/0-0-0-56755
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